
Here's a template for a corporate email. Change the highlighted wording to fit your situation.  

 

Dear name of person, 

OR 

To whom it may concern (if you don’t know the name of your contact) 

I’m contacting you today to share some new ideas for helping your employees make healthier changes. 

Recent surveys indicate that consumers are now more interested in changing their diets and adopting 

healthier lifestyles due to the events of 2020. I offer new topics and ideas to make it easier for your 

employees to do this. 

Your employees may have noticed higher stress levels, decreased sleep quality, and a general sense of 

overwhelm. Helping them with strategies to develop better lifestyle habits and be more in control can 

help improve their sense of wellbeing and productivity. 

My goal is to help your employees have the solutions that they need through lunch ‘n learns and one-

on-one consultations. I offer the latest food information and stress management techniques, and 

provide the best understanding for what they are experiencing.  

Lunch ‘n learn topics could include Stress and the Gut Connection, Lack of Sleep—The New Health 

Hazard, What to Eat and Where to Buy. With one-on-one consultations, I take employees step by step to 

create eating plans, stress management techniques and exercise strategies that work specifically for 

them. 

Healthy employees are productive employees and save corporate costs. I would like the opportunity to 

further discuss how I can help your employees. Please let me know your availability for an appointment 

so we can discuss this further. Thank you for your consideration. 

 

Best regards, 

Name and designation 

Contact information 

 

 

  

 

 

 



Opening paragraph—state the purpose of the document in the first sentence and summarize the main 

points 

Second paragraph—begin with topic sentence and elaborate on that point 

 

Third paragraph– begin with topic sentence and elaborate on that point 

Fourth paragraph– begin with topic sentence and elaborate on that point 

Closing summary paragraph—repeat the purpose, remind them what you need them to take away 


